RFQ 00007


Request for Quotations (RFQ)
RFQ No. 068
Comprehensive Motor Vehicle Insurance 

Release Date:   21 Nov, 2014
For: 

TDEA
Contractor: 
Trust for Democratic Education and Accountability (TDEA)
Funded by: 
TDEA
1.0.  Introduction
The Trust for Democratic Education and Accountability (TDEA) was registered under the Trust Act 1882 in October 2008 to govern Free and Fair Election Network (FAFEN) which was established in 2006, and is a coalition of 42 leading civil society organizations, working to strengthen all forms of democratic accountabilities in Pakistan.

With its primary mandate to observe elections and seek reforms to improve the quality of elections, TDEA-FAFEN implement robust programs in-between elections related to monitoring parliamentary affairs, connecting constituents to their elected representatives, monitoring the performance of public and elected institutions and advocating governance reforms. FAFEN is also monitoring political and electoral violence, peace activities and promoting active citizenry through ongoing civic education activities across the country. 

2.0. Instructions to Offerors







I. Offer Deadline: Sealed Offers must be received no later than 05:00 PM PST on Friday  Date 28 Nov 2014 by post or by hand. All offers must be sent to the Procurement Department at TDEA Address House No.145, Street No.37, F-10/1, Islamabad. Please mark RFQ No.068 on the sealed Envelope. 
II. Specifications: 
See section 3 technical specifications
III. Quotations: Prices must be quoted on a lump‑sum, all-inclusive basis (including: insurance, inspections, transportations, all taxes, GST etc). Offers must remain valid for not less than 30 days after the offer deadline.

IV. Negotiations: Best-offer quotations are requested. It is anticipated that awards will be made solely on the basis of these original quotations; however, TDEA reserves the right to conduct negotiations and/or request clarifications prior to awarding a contract.
V. Evaluation and Award: Only those offers will be considered who meet or exceeds the requested specification. In judging the offers, the following criteria will be used with weights applied accordingly:
· Cost (100%) — Based on the total cost presented in the proposal against the required Specifications
· Delivery — Based on the total no. of days of delivery time in the proposal against the required Delivery Time

VI. Delivery: The delivery estimate presented in an offer in response to this RFQ must be upheld in the performance of any resulting contract. 
VII. Invoicing: Upon the acceptance of the contract deliverables described in Section 3, the Subcontractor shall submit an original GST invoice to the TDEA office, Islamabad for payment. The invoice shall be sent to the following address: TDEA Address House No.145, Street No.37, F-10/1, Islamabad
To constitute a proper invoice, the invoice must include the following information and/or attached documentation. This information will assist in making timely payments to the Company:

· Company legal name, NTN number, GST number, invoice date, and invoice number.

· Deliverable(s) number, description of approved deliverable(s), and corresponding fixed price(s).

The TDEA office will pay the company invoice within thirty (30) business days after both
· TDEA approval of the company deliverables.

· TDEA receipt of the company invoice.
Payment will be made in Pakistani Rupees (PKR), paid to the account specified in the invoice, withholding Tax and GST will be deducted from the total amount as per Govt. Rule.
3.0. Technical Specifications










Section 3 contains the technical specifications and requirements of the commodities. Line items are broken down into individual technical specifications.

For each technical specification and requirement line item listed hereunder.

	S.No.
	Description
	Specifications
	Qty
	Delivery Time

	1
	New Applied For Honda Civic I-VTEC Prosmatec with Navigation and Extended Warranty Total Cost before registration 
PKR 2,312,600

	Comprehensive Motor Vehicle Insurance 
	01
	For One Year (365 Days)


Note:  quote should be included all applicable taxes. 
4.0. Offer Summary
Business name:  ______________________________________________________________

Address:  ____________________________________________________________________
GST No.:  ____________________________________________________________
NTN number: _________________________________________________________________

Owner’s name:  _______________________________________________________________

CNIC number:  ________________________________________________________________
Telephone #: __________________________________________________________________
Does the business have an active bank account?  (Circle one)        YES         NO 
5.0. Letter of Submission

The following letter must be completed and submitted with your sealed quotation.
To:
House No.145, Street No.37, F-10/1, Islamabad
Attention:  Procurement Department

Reference: 
RFQ NO. - 068
To Whom It May Concern:
I hereby present the enclosed proposal in response to the above-referenced RFQ.

I hereby acknowledge and agree to all of the terms and conditions, special provisions, and instructions included in the above referenced RFQ. I further certify that the business named below—as well as the business’ principal officers and all commodities/services offered in response to this RFQ—are eligible to participate in this procurement under the terms and conditions of this solicitation. 
I certify the following:  “The business named below, to the best of my current knowledge, did not provide, within the previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts.”
The prices quoted in this offer are valid for One Year.

I hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete, to the best of my knowledge.

__________________________________ 
Business name

___________________________________

Name and title of authorized representative

___________________________________ 

CNIC Number

___________________________________

Signature

_________________________________
Date
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Imraan Ashraf – Sr. Procurement Officer
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